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UBND X DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC THI TRAN Poc 1ap - Tw do - Hanh phiic
S6 ..../2025/QD - THTTr Dién Chdu, ngay 20 thang 9 ndm 2025
QUYET PINH

Ban hanh Quy tic ing xir trong truong hoc

HIEU TRUONG TRUONG TIEU HQC THI TRAN

Can cir théng twe s6: 28/2020/TT-BGDPT ngay 30 thang 12 nam 2010 cua
B¢ Gido duc va dao tao ban hanh Piéu 1é truong Tiéu hoc;

Can cir Quyét dinh so 129/2007/0D-TTg ngay 02/08/2007 vé ban hanh Quy
ché vin hod céng so tai cic co quan hanh chinh Nha nwée cia Thi tuéng
Chinh phu,

Can cit Quyét dinh s6 1 6/2008/0D-BGDDT ngay 16 thang 4 nam 2008 cua
Bo tnm’ng B¢ Gido duc va Dao tao ve viéc Quy dinh vé dao dirc nha gido;

Can cir vdo tinh hinh thuc té cia truong tiéu hoc Thi Tran Dién Chdu,

QUYET PINH:

Pi¢u 1. Nay Ban hanh bo Quy tac tng Xir trong truong hoc ndm hoc 2025 -
2026(theo ndi dung dinh kém). Gom 03 chuong 13 diéu.

Piéu 2. Can bo, cong chirc, vién chirc, ngudi lao dong va hoc sinh trong nha
truong cé trach nhiém thi hanh quyét dinh nay.

Quyét dinh c6 hiéu lyc ké tir ngay ky./.

Noi nhéan:
- 2 tb trudng chuyén mon;
- TPT;
- Luu VP.

Lé Pinh Bang
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] QUY PINH
QUY TAC UNG XU TRONG TRUONG HOQC
(Ban hanh kém theo Quyét dinh so:...../2025/QD-HTTTr ngay 20/9/2025
ciia Hiéu truong trwong Tiéu hoc Thi Trdan Dién Chdu)

CHUONG L. QUY PINH CHUNG

Pi¢u 1. Pham vi va ddi twong diéu chinh

1. Quy tic tmg xi&r quy dinh tai Quyét dinh nay ap dung cho can bd, cong
chtrc, vién chirc va nguoi lao dong hop dong (duoi day goi chung la vién chirc)
dang cong tac trong trudong Tiéu hoc Thi Tran Dién Chau.

2. Cong chtrc, Vién chirc ngoai viéc thuc hién Quy tic Gmg xir cla trudng
Tiéu hoc Thi Trn Dién Chau tai van ban nay con phai thyc hién nghiém tiuc Quy
ché vin hod cong so tai cac co quan hanh chinh nha nuéc theo quy dinh cua Thu
tuéng Chinh phu tai Quyét dinh sé 129/2007/QD-TTg ngay 02/08/2007 va quy
dinh vé dao dtrc nha gido tai quyét dinh s6 16/2008/QD-BGDDT ngay 16/4/2008
cua Bo GD&DT.

Piéu 2. Quy tic Wng xir ciia cong chire, vién chire trudng tiéu hoc Thi
Tran Dién Chéu qui dinh cach &ng xir véi moi quan hé sau:

1. Di v6i ban than;

2. Béi véi co quan, truong hoc khac;

3. Ung Xu vOi t6 chure va ngudi nudce ngoai;

4. Dbi v6i cap trén, cap dudi, dong nghiép, Ung xir v6i hoc sinh;

5. Trong hoi hop, sinh hoat; trong goi, nghe dién thoai, sit dung Internet;

6. P61 voi nguoi than trong gia dinh;

7. B6i v6i nhan dan noi cu tru;

8. Ung xur & noi cong cong, dong nguoi.

Piéu 3. Cac hanh vi bi cAm

1. Hat thudc 14 khi tham gia cac hoat dong gido duc, trong phong hop, hoi
truong, noi déng nguoi;

2. Ubng ruou, bia, d6 ubng c6 con trong gid lam viée > (trur truong hop dwoc
sw dong ¥ cia lanh dao co quan vdo cdc dip lién hoan, 1é tét, tiép khdch ngoai
giao), hodc ngoai gio lam viéc udng rugu, bia say, bé tha, khong lam chu dugc ban
than;

3. Cac hanh vi gdy phién ha, sach nhifu; nhan céac loi ich bat hop phap tur
nguoi dén giao dich, cong tac;

4. Panh bac dudi moi hinh thirc va tham gia cac t€ nan xa hoi, cac hoat dong
giai tri khong lanh manh.

CHUONG II. QUY PINH CU THE
Piéu 4. Ung xir véi ban than
1. Nam vitng phap luat, thong thao nghiép vu, ban linh virng vang, dong co
trong sang, hoan thanh tdt nhiém vu duoc giao;
2. Chap hanh nghiém chinh cac quy dinh phap luit cia Nha nudc, ndi quy
don vi, ky luat, ky cuong ciia Nganh. Peo thé cong chirc, vién chic, nhan vién
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trong gid lam viéc. Khong di mudn, vé sém. Khong 1am viéc riéng, khong tu ¥ bo
vi tri cong tac trong gio lam viéc;

3. Sap xép, bai tri ban, phong lam viéc mot cach khoa hoc, gon gang, ngan
nap, sach s&. Don dep lai chd ngoi, giit vé sinh chung khi roi khoi phong Hoi dong
su pham;

4. Tac phong, trang phuc gon gang, chinh t& phu hop véi méi trudng su
pham cu thé:

* P6i voi nam:

- Khoéng dé rau (ria), toc dai, nhuom toc mau lo¢ loet, khong deo khuyén tai,
khong cao troc dau, cit dau bang;

- Mic 4o somi, bé 40 vao quan, di gidy hodc dép c6 quai hau vao cic ngay
nhu: L& khai giang, Hoi nghi VC-NLD, L& tong két, cac ngay L& khac theo quy
dinh cta Hi€u trudng.

* Pdi v6i ni:

- Nit khong trang diém loé loet, khong nhudém téde sac so;

- Gido vién mic 4o hodc vay chinh té khi 1én 16p, khong mic vay qua ngan,

40 qua mong hodc c6 ho nhiéu;

- Mic dong phuc 4o dai hodc vay cong so vao cac ngay L& khai giang, Hoi
nghi VC-NLD, L& tong két, cac ngay L& khac theo quy dinh cua Hiéu trudng. (trir
truong hop co thai hoac co con nho dwoi 12 thang).

5. Khi ngdi lam viéc, hoi hop, hoi nghi ludn gilt minh ¢ tu thé ngay ngén,
khong ngdi nghiéng ngra, dang chén, vat chan, rung dui, khong néi chuyén riéng;

6. Pi, dimg voéi tu thé chiing chac, khong khénh khang, gay tiéng dong 16m;
Gi4o vién khi tréng tiét can lam viéc tai phong hoi dong khong di lai tuy tién (zrir
trwong hop can giao dich);

7. An néi khiém nhuodng, tir ton, khong noi to, giy on do, gy mat doan két
no1 bo;

8. Hét gio lam viéc, trude khi ra vé phai kiém tra, tit dién, khéa nudc, khoa
chét cac loai cira bao dam an toan.

9. St dung dién, nudc, vin phong pham tiét kiém, an toan va dam bao vé
sinh.

Piéu 5. Ung xir v6i cac co quan, trudng hoc va cic ca nhin dén giao dich

1. Vin minh, lich sy khi giao tiép. Luén thé hién thai do, ctr chi, 16i néi
khiém tén, vui vé, binh tinh trong moi tinh huéng. Khong to tiéng, hach dich
khong néi tuc hodc cé thai d6 cuc can..... giy cang thang, birc xuc cho nguoi dén
giao dich; Khong tuy tién cung cép cac thong tin ciia nha trudng, cia vién chirc,
hoc sinh thudc trudng cho ngudi khic biét (trir khi dwoc sw cho phép cia Hiéu
truong);

2. Cong tam, tan tuy khi thi hanh céng vu. Khong moéc ngoic, thong dong,
tiép tay 1am trai cac quy dinh dé vu loi ca nhén;

3. Phai nhanh choéng, chinh xéc khi giai quyét cong viéc;

4. Thau hiéu, chia s¢ va thao g& nhitng kho khan, vuéng méc, huéng dan tan
tinh, chu d4o cho nguoi dén giao dich;
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5. Ton trong, lang nghe va tiép thu ¥ kién dong gbép cua nguoi dén giao dich
va hoc sinh. Trong khi thi hanh cong vu, néu dé cac c4 nhan dén 1am viéc phai cho
doi thi phai giai thich r 1y do.

Picu 6. Ung xir véi to chirc, ca nhian nuéc ngoai

1. Thuc hién ding quy dinh ciia Nha nuéc, ciia Nganh vé quan hé, tiép xtc
voi to chire, ca nhan nudc ngoai,

2. Giir gin va phat huy truyén théng lich su, ban sac van hod dan toc; bao vé
bi mat Nha nudc, bi mat cong tac, loi ich quéc gia.

Piéu 7. Ung XU vOi cap trén, cap dwéi, dong nghiép, hoc sinh

1. Ung xir vdi cdp trén

1.1. Céc chi dao, ménh 1énh, huéng dan, nhiém vu duoc phan cong phai duoc
chap hanh nghiém tac, dung thoi gian. Thudng xuyén bao céo, phan anh tinh hinh
thuc hién nhiém vu véi cép trén. Thuc hi¢n dung chuc trach, nhiém vy, quyén han
theo quy dinh;

1.2. Trung thyec, thang than trong bao cao, dé xuat, tham gia dong gop ¥ kién
v6i cap trén, bao vé uy tin, danh du cho cép trén. Khong duoc loi dyng viée gop ¥,
phé binh hodc don thu nac danh, mao danh lam ton hai uy tin ctia cp trén; cua tap
the.

1.3. Khi gip cip trén phai chao héi nghiém tuc, lich sy.

2. Ung xir véi cdp dudi

2.1. Huéng dan cép dudi trién khai thuc hién t6t nhiém vu duoc giao. Bon dbc,
kiém tra, giam sat, danh gia viéc chap hanh ky cuong, ky luat hanh chinh, viéc
thyc hién nhiém vu chuyén mon;

2.2. Guong mau cho cip dudi hoc tap, noi theo vé moi mit. Nim ving tu
tuong, tam tu, nguyén vong, hoan canh cua cap duéi; chan thanh dong vién, thong
cam, chia s¢ kho khan, vuong mic trong cong viée va cudc song cua cap dudi;

2.3- Khong cura quyén, hach dich, quan li€u, tru dap, xa ro1 cap dudi.

3. Ung xir vdi dong nghiép

3.1. Xem ddng nghiép nhu ngudi than trong gia dinh minh. Thau hiéu chia sé
kho khin trong cong tac va cudc séng;

3.2. Khiém tén, t6n trong, chan thanh, bdo v¢€ uy tin, danh du cua d@)ng nghiép.
Khoéng ghen ghét, db ky, 161 keo be canh, phe nhom gay mat doan két noi bo;

3.3. Ludn c6 thai do cau thi, thang than, chan thanh tham gia gop ¥ trong cong
viée, cudc séng; khong sudng si, nodi tuc trong sinh hoat, giao tiép;

3.4. Hop tac, gitip d& nhau hoan thanh t6t nhiém vu duoc giao.

4. Ung xi¥ vdi hoc sinh

4.1. Ton trong nhan cach ctia hoc sinh, mém mong nhung cuong quyét, triét dé
khi xtr 1y c4c vi pham cua hoc sinh;

4.2. Pam bao giit mdi lién hé giira gido vién chil nhiém, gido vién bd mon, téng
phu trach, t0 trudng chuyén mon, nha truong, phu huynh hoc sinh va cac t6 chuc,
ca nhan trong trudng;

4.3. Thuc hién nghiém tic Chi thi 5105/CT- BGDDT, ngay 03/11/2014 cua Bo
trudéng Bo Gido duc va Pao tao va Cong van 9183/UBND.VX, ngay 05/12/2014
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cua ny ban nhan dan tinh v& viéc chin chinh day thém, hoc thém trai quy dinh déi
voi1 gido duc tiéu hoc.

4.4. Khong tru dap, xtic pham nhan céach, than thé hoc sinh dudi moi hinh the.

4.5. Céac hanh vi hoc sinh khong dugc lam:

a. Xac pham nhan pham danh du, xAm pham than thé gido vién, can bd, nhan
vién cua nha truong, nguoi khac va hoc sinh khac.

b. Gian lan trong hoc tap kiém tra, thi ct; Mang dién thoai thong minh vao
truong (trur truong hop cho duge Hi€u truong cho phép);

c. Banh nhau gay r6i trat tu an ninh trong nha trudng va noi cong cong

d. Hoc sinh tu di xe may, ngdi sau xe ‘may khong do1 mi bao hiém, ngdi sau xe
may ma ngudi ché khong doi mii bao hiém. Di xe dap trong san truong, an qua vit.
Tu tap trudc cong trudng;

g. Pha hoai tai sadn ciia nha truong, cia ca nhan; Lang phi di¢n, nudc, xa rac ra
khu vire chung; Viét v& khong dang noi, ding chd...

4.6. Trang phuc hoc sinh

a. Phai sach s&, gon gang, gian di thich hop véi lra tudi, thuan tién cho viéc hoc
tap sinh hoat ¢ nha truong, di hoc phai mic dung trang phuc quy dinh, bo 4o vao
quan, deo khin quang do néu 1a doi vién, di gidy hoic dép c6 quai sau;

b. Pau toc phai gon gang, khong dé qua dai, khong cat toc qua ngan, khong
nhudm toc, khong deo khuyén tai (d6i véi nam). Khong mang trang sirc co gia tri
dén truong (d01 vOi nii).

Piéu 8. Ung xir trong hdi hop, sinh hoat tap thé; trong giao tiép qua dién
thoai

1. Ung xir trong hoi hop, sinh hoat tip thé

1.1. Phai ndm duoc ndi dung, cha dé cudc hop, Hoi thao, Hoi nghi; chu dong
chuan bi tai liu va y kién phat biéu. C6 mit trudc gio quy dinh it nhit 05 phut dé
6n dinh chd ngdi va tuan thu quy dinh cua Ban to chirc diéu hanh cudc hop, Hoi
nghi, Hé1 théo;

1.2. Trong khi hop:

- Tt dién thoai di dong hodc dé & ché do rung, khong 1am anh hudng dén nguoi
khac;

- Gilr trat tu, tap trung theo doi, nghe, ghi chép cac ndi dung can thiét; khong
no6i chuyén va lam viéc riéng; khong bo vé trude khi két thuc cudc hop, khong ra
vao, di lai tuy tién trong phong hop. Phat biéu ¥ kién theo diéu hanh cua Chu toa
hodc Ban t chuc; khong lam viéc riéng hoac no6i chuyén riéng trong cudc hop,
khong trao doi, thao luan riéng. ..

1.3 Két thiic cudc hop: Dé khach moi, lanh dao cap trén ra trude, khong x6 day,

chen 14n, don dep lai cho ngdi, giit vé sinh chung (ghé, ngan ban, ban). ..

2. Ung xir trong giao tiép qua dién thoai va sir dung Internet

2.1. Swr dung Internet

- St dung Internet dung liic dung noi dé khai thac nhirng ndi dung bd ich
phuc vu cho ning cao nhén thirc nghiép vu chuyén mén va phuc vu cudc song,
khong str dung dién thoai dé lut mang trong hop hanh hoi nghi

- Giao tiép trén cac trang mang x4 hoi nhu Facebook; Zalo; Missger; Zingme.. .
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+ Khong dua hinh dnh phan cam, commen thé tuc, khong dua thong tin cia nha
truong cac v kién chi dao 1én mang xa hoi khi khéng duge sy dong v cua Hiéu
trudng.

+ Khong duogc loi dung cac trang mang xa hoi dé xiic pham danh dy nhan pham
ngudi khac, noi xau dong nghiép, néi xau ché do hoic gay mat doan két noi bo.

2.2. Khi str dung dién thoai:

- Khi nghe, néi dién thoai can trao d6i ndi dung day di, ro rang, cu thé. Am
luong vira d nghe, ndi nang tir ton, rd rang, xung hd phai phu hop véi ddi tuong
nghe, khong noi qué to, thiéu té nhj gy kho chiu cho nguoi khac;

- Khong tuy tién cho sO dién thoai ciia 1anh dao trudng va cua dong nghiép.

Piéu 9. Ung xir véi nguoi than trong gia dinh

1. C6 trach nhi¢m giao duc, thuyet phuc, van dong nguoi than trong gia dinh
chap hanh nghiém chinh duong 16i, chinh sach ctia Pang, phap luat ctia Nha nudc;
khong vi pham Phap luat;

2. Thyc hién t6t doi song van hod méi noi cu tri. Xay dung gia dinh van hoa,
hanh phtc, hoa thuan;

3. Khong dé ngudi than trong gia dinh loi dung vi tri céng tac cia minh dé lam
trai quy dinh. Khong dugc to chirc cudi hoi, ma chay, ming tho, sinh nhat, tdn gia
va cac viéc khac xa hoa, lang phi hoac dé vu loi;

4, Séng co trach nhiém véi ban than, gia dinh.

Picu 10. Ung xir v6i nhan din noi cu tri

1. Guong mau thuc hién va van dong nhan dan thuc hién t6t chu truong chinh
sach cua Pang, phap luat cua Nha nudc, quy dinh cua chinh quyén dia phuong.
Chiu su giam sat cta to chire Pang, Chinh quyén, Doan thé va nhan dan noi cu tru;

2. Kinh trong, 1& phép véi nguoi gia, ngudi 16n tudi. Cu xtr dang muc véi moi
ngudi. Tuong trg gitp d& nhau luc hoan nan, kho khin, séng c6 tinh nghia véi
hang x6m, lang giéng;

3. Khong can thiép trai phap luat vao hoat dong clia cac co quan, t6 chirc, ca
nhan noi cu tra. Khong tham gia, xui giuc, kich dong, bao che cac hanh vi trai
phap luat.

Piéu 11. Ung x1r noi cong cong, dong nguoi

1. Thyc hién nép sdng vin hod, quy tic, quy dinh noi cong cong. Gilp do,
nhuong chd cho ngudi gia, tré em, phu nit, ngudi tan tat khi 1én, xudng tau, xe, khi
qua duong;

2. Gitr gin trat ty xa hoi va vé sinh noi cong cong. Kip thoi thong bao cho co
quan, t6 chirc, don vi co thim quyén cac thong tin vé cic hanh vi vi pham phap
luat;

3. Khong c6 hanh vi hodc 1am nhiing viéc trai v6i thuan phong my tuc. Ludn
giir gin pham chét va cdt cach cua mot nguoi lam cong tac giao duyc.

CHUONG III. TO CHUC THU'C HIEN
Piéu 12. T6 chirc thwe hién

1. Hi¢u truong chiu trach nhiém phé bién, quan triét dén toan thé can bd, vién

chtrc thudc quyén va to chie thuc hién nghiém tac Quy tic nay;
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2. Phéi hop v6i cong doan trong viée tuyén truyén, phd bién, theo ddi, danh gia
xép loai cong chic.

Piéu 13. Hiéu lwc thi hanh

Quy dinh ndy duoc thong qua va ap dung thuc hién ké tir ngay ky Quyét
dinh ban hanh.

Trong trudong hop co sy thay doi, diéu chinh qui dinh thi s& duoc ra soat bo
sung hang nam vao dip Hoi nghi can b, vién chirc cho phu hop, moi sy thay do6i
phai dugc ban 1anh dao cua truong thong qua va Hiéu truong quyét dinh thuc
hién./.

Noi nhdn:
- Pho hiéu trudng;
- Trudng céc to chirc;
- T6 trudng, to pho;
- Luu VP.

Lé Pinh Bang
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